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IMoJio:KeHHE O perjiaMenTe padoTsl KOMMCCHH 0 IPHEMY
1. OGuue moJI0KEHHUS

1.1. Permament paboTbl KOMHCCHU II0 IPHEMY (nanee — PermamenT)
OIIpeeNseT TopsoK (OPMHUPOBAHHUS, COCTAB, TIOMHOMOTHA KOMUCCHH 110 preMy B
MYHHIIATIATIBHOM 00pa3oBaTelbHOM YHUPEeXK/CHHES IOTIONHATEILHOTO o0pazoBaHus
ropona HoBocubupcka «JleTckas MIKoja HCKyCCTB Ne 20 «My3ay» (B JalbHEHIIEM 110
TeKCTy — YUpeXIEeHHE), a TakKe IOPS/IOK paboThl TpH IPOBEIEHUH IIpHeMa Ha
obyueHHe IO JOIOJTHUTEIBHEIM Tpeanpo(hecCuoHalbHBIM IIpOrpaMMaM B o0JacTu
HCKYCCTB.

1.2. B cBoeii paboTe KOMUCCH IO IIPHEMY PYKOBOACTBYCTCS.

- QeiepabHBIM 38KOHOM OT 20.12.2012 Ne 273-®3 «O6 00pa3zoBaHNH B
Poccuiickoi Denepaliamy,

- Iprkazom MuHKCTEPCTBA KYIBTYpPBI Poccuiickoit ®eneparn ot 17.03.2025 No
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«O6 ytBepxneHun Ilopsnka mprema Ha oOydeHue II0
JIOTIOJTHITEIEHBIM TIPeTPOhecCHOHANIBHBIM MPOrpaMMaM B obnacTu
HCKYCCTBY;

- IpaBunamu npueMa Ha 00yHeHHe IO JOTIOHUTEIEHbIM
peanpohecCHoHANBHBIM IPOrpaMMaM B o6ractu uckycers B N (naree —
TTpaBuia mpremMa);

- UHBIMHM HOPMaTHBHBIMH [IPABOBBIMY aKTaMH Poccutickoit Deneparyy;,

- HacTosmM PerinaMeHTOM.

1.3. Komuccus 1o IpreMy co30aeTCs B HETLIX:

- OpraHM3alM{ IpHeMa 3asBICHUH U JIOKyMEHTOB OT poauTesen
(3aKOHHBIX [IPEICTABUTENEH) IOCTYTIAIOIINX;

- B3aMMOIEHCTBUS C KOMICCHSAMHE 110 MHIUBUIYaTbHOMY otbopy
IIOCTYHAOIINX U aneNJISIIAOHHONR KOMUCCHUEH,

- (hOPMHPOBaHKsL PEHTHHTOBBIX CIIHCKOB IMOCTYNAIOMINX 1 MOATOTOBKH
IPOEKTOB IIPHKA30B O 3aUNCIICHUH;

- oBecIiedeHs COOIONCHIA TIPaB MPaxKAaH B 00IacTy 0OpasoBaHHs,
yCTaHOBJIEHHBIX 3aKOHO/aTEILCTBOM Poccuiickoit Penepanuy.



2.1.

2. CocTaB H nopsiok GopMHPOBaAHHSI KOMHCCHH 110 NpHEMY

CocTaB KOMHCCHUM IO IIpHEMY YTBEPKAACTCA IIpUKa30oM OUPCKTOpa

VupexieHus He Mo3[JHee 4eM 32 14 xaleHOApHBIX JHEH N0 Hadaja IpueMa B
TeKymIeM y4eOHOM rofly B KOJMYECTBE HE MEHEE ILATH HCIOBEK,

g

VupexIeHUs ¥ COCTOUT U3
TIpeficenaTeist KOMICCHH, KOTOPBIM SIBIAETCS IPEKTOP YupexneHus,

3aMECTUTEIL IPEACEAaTCIIL KOMHCCHH,

YJIEHOB KOMHCCHH,

Kommuccus 1Mo npremy GOopMUpPYeTCst U3 MEJarornieckux paboTHUKOB

OTBETCTBEHHOTO CeKpeTapsi KomuccrH (563 IpaBa roioca).

3. ToTHOMOYHSI KOMHCCHH II0 IpHeMY H 00s13aHHOCTH ee 1JIEHOB

3.1. TIpuéMHas KOMUCCHS OCYIIIECTBILIET CIIEy OIS [TOMHOMOH:
M IHoHOMOYHS Cpoxt/ mepro
/n HCIOJTHEHHSA
3.1.1.| ITprem U perucTpalyis 3asBICHAN H JOKYMEHTOB OT E>xeqmeBHo B pabodnie THA B
pomutelnel (3aKOHHBIX TIpeIiCTaBUTeNIeH) IIEpUOJ IIpreMa COTTIaCHO
[TOCTYTAROIIUX rpauKy
3.1.2 | TIpoBepka NOTHOTEI ¥ KOPPEKTHOCTH B neHb mmoayun JOKyMEHTOB
TIpeICTaBIEeHHBIX IOKYMEHTOB
3.1.3 | ®opMupOBaHKE U BEIEHUE JTMIHBIX JICII B Teuenue Bcero nepuoja
ITOCTYIIAIOIIHX mpuema
3.1.4 | B3aumopaeucTBue o KOMUCCHUIMHA no | He mo3agHee ciexyromero
WHIUBHAyalbHOMY ~ OTOOpY — IIOCTYNAROLIHX: paGouero  IHSA  TIOCIE
TIOJTy9EeHHE IPOTOKOIIOB, PEUTHHIOBBIX CITHCKOB MIPOBEIEHU
WHIUBHAYaTbHOTO 0TOOpa
ITOCTYIAOIIMX
3.1.5 | PaccmoTpeHne  IIPOTOKOJIOB xomuccuii 1o | He mo3gHee CIESAYIOLIETO
WHIUBHAyalbHOMY  OTOOpY — IOCTYHAROIIHX, pabogero  OHSA  TOCIE
(GopMupoBaHUe NO(GaMHUIBHBIX CIIHCKOB [IOJyIeHUS IIPOTOKOJIOB
PEKOMEHJTYEMBIX K 3a4HCIICHUIO
3.1.6 | Pasmeruerue oGhaMIIGHOTO CIMCKA ITOCTYIIAFOMIHX, He mo3nHee 3 pabounx JHEH
PEKOMEHI0BaHHBIX K 3aUUCIICHUIO B | IIOCJIC IIPOBEACHMA
VUPEXJEHUE Ha oQuupamsHOM  caiiTe | HHAMBHIYaIbHOTO otbopa
VUPEXJIEHWE v naGOopMalnOHHOM CTEHNIE ITOCTYTIAOIIMX
3.1.7 | TTogroTroBka IMpOeKTa IprKas3a O 3a9kCICHAN ITocne 3aBepIIEHIS
dbopMUpOBaHHUS
PEUTUHIOBEIX CIIMCKOB




3.1.8 | BrauMmoeiicTBre ¢ amesUIsIMOHHON KOMHCCHEHR: | B CpOKH, yCTaHOBJICHHBIE
Iepeziada IOKYMEHTOB I10 alesuIsimsM, nonyyenue | [Ipapanamu npueMa
pelIeHui

NEATEIIBHOCTH KOMHUCCHUHA

3.1.9 | Obecrnieyenue XpaHeHHUs JIMYHBIX JICIT TOCTYTIAFOIIHX ITocTossHHO B TIEpUO.

4. Opranuzanusi paboThbl KOMHCCHH [0 IPHEMY

4.1. PyxoBoAcTBO U pacnpeaeleHue o0s13aHHOCTeH
4.1.1. O61iee PyKOBOJACTBO JEATENBHOCTRIO KOMUCCHH TI0 IIPUEMY
OCYIIECTBIISET IPeJICe/IaTeNlb KOMUCCHH, KOTOPBIM ABIIACTCA TUPEKTOP VYupexxneHust.

4.12. B orcyTcTBMe mpejcenaTens ero QyHKIME U 00s13aHHOCTH
BBITIOJIHSET 3aMECTUTEIb IIpeficenaTers KoMuccHy. OTBETCTBEHHBIA
cexpeTapb KOMUCCHH T10 IIPAEMY:

- IpMHAMAET U PErUCTPHUPYET 3asBIICHIS ponuTenel (3aKOHHBIX
TIpeIcTaBHTeNeH ) IOCTYMArOLIMM B XKypHAIEe PErHCTPallil 3asBIICHAH (TIPANIOKEHHE K
PernmameHrTy);

- IIpOBEPSIET MONHOTY IPEZCTaBICHHbIX IOKYMCHTOB,

- obecrieunBaeT (POPMUPOBAHKE JIAYHBIX JC MOCTYTIAOMIHX;

- uHQOPMHUpYET WISHOB KOMUCCHH IO IPHEMY O JaTe 1 BpEeMCHU
IPOBECHNs 3aCeIaHNs;

- TOTOBUT NPOEKTHI IIPOTOKOJIOB 3aCe/IaHUI KOMUCCHH 10 TIPHEMY;

- obecrieunBacT XpaHeHNe U Ilepeiaty IOKyMEHTOB TMPEKTOPY YupexneHus.

472. Tlopsyiok NpoBeleHHs 3aceJaHHH

4.2.1. ®opMoii IesITEIPHOCTH KOMHUCCHH TI0 NPUEMY SBJIAIOTCA 3aCElaHH,
TIPOBOMMEIE B 04HOH popme.

4.2.2. Bacenanvie KOMHACCHH TIPaBOMOYHO, €CIIM B HEM NPHHUMAIOT ydacThe HE
MeHee ITOJIOBUHBI OT 00IIEero Yuciia YWICHOB KOMUCCHH.

43. TlopsmoK NPHHATHS PelleHHH

43.1. Pelmenne TpUHAMAETCS KOMHCCHEM IO  TpHeMy  IPOCTHIM
6OJILIIMHECTBOM TOJIOCOB IIPUCYTCTBYIOIIMX Ha 3acelaHMd WICHOB KOMHCCHU
IIyTeM OTKpPBITOI'0 TOJIOCOBAHHS.

432. TIpy paBHOM YHCJIE TOJIOCOB IIPaBOM PEIIAIOIIEro ronoca obmamaer
Tpe/ceNaTeIbCTBYOIIHI Ha 3aCeaHuH.

433. Pemenne  KoMucCHH — OQOpPMIISETCS  IIPOTOKOJIOM, KOTOPBIA
[IOIIMCHIBAETCS  TpecefaTeNeM, —3aMECTHTeNeM, WICHAMH  KOMHCCHH M
OTBETCTBEHHBIM CEKpeTapeM KOMUCCHH, IPUCYTCTBOBABIIMMU Ha 3aCEIAHNH.

43.4. TIpoToKON 3acefjaHKsi KOMFCCHM COCTaBILACTCA B OAHOM SK3EMILULIPE,
KOTOPBIH XPAHITCS B JIeJie KOMHCCHH, & 3aTeM [ePENIacTCs B apXiB YupexxIeHus.

4.4. JToKymMeHTO000pOT

44.]1. Bce TOCTyIaroIlpe 3asABJICHI PETHCTPUPYIOTCA B Kypnaie
pETHCTpanyy 3asBleHuH (IPHIOKEHHE K PernamenTy) B J€Hb HMX IIOJaYH.



Kak oMy 3asBIIEHUIO IPHCBAHBAETCS yHIKATBHBIH PETUCTPallHOHHEIN HOMEP.

4.42. Ha KaxI0ro MOCTYIIAFOIIEro (POPMHPYETCst IMIHOE IEI0, BKITFOIAIOIICE:

- 3asIBJICHHE O IIPHEME;

- KOIIMH JIOKYMEHTOB, IIPEICTaBICHHBIX POIUTENEM (3aKOHHBIM

pecTaBUTeNeM) IIOCTYTIAIOIIEr0

-pellleHue aneJUBILIORHON KOMUCCHH (TIPH HaJT9IWN).

4.43. JIvupele neja IOCTYHAIOIUX XpaHATCA B 3allMpacMoOM mkady B
TOMEINEHH!H, ONpPEeIieMOM IUPEKTOPOM  YUDPEHKICHHS. OTBETCTBEHHOCTh 32
COXPAHHOCTb [IENl ¥ JIOCTYII K HAM HECET OTBETCTBEHHBIH CEeKpeTaph KOMHMCCHH IIO
npreMy. WieHB KOMHUCCHH HMEIOT IIPAaBO AOCTYyIIa K Ie/IaM I WCIIOJTHEHUS] CBOMX
byHKITUH.

444, Tlo OKOHUaHMK TIpHEeMa JOKYMEHTBI 3a4HCIICHHbBIX 00yJarOIMXCs
TIepealoTCs CeKpeTapro y4eOHO# JacT VupesxmeHus Ui (GOpMUPOBAHUA JIMIHBIX
nen obydarommxcs. JIOKYMEHTBl HE 3aUMCIEHHBIX IOCTYMAOMMX TOLIeHKAT
VHIYTOKEHHUIO SKCIIEPTHOH KOMHCCHEH, HpOBOISIIEl SKCIEPTH3y TOKYMEHTOB H
eIKEroIHBI 0TOOP JOKyMEHTOB Ha apXMBHOE XPaHEHHE UIH YHUHTOXCHHIE B CBASH
C HCTEUYCHHEM CPOKa XpaHEeHHUs, Y YPSIKACHHS.
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5. B3zammojeiicTBHe ¢ APYTHMH KOMUCCHAMH

51. C KOMHCCHSMH 10 MHIUBAIYATHHOMY 0TOODPY IOCTYIIAFOIIHX:

- Kommuccust 1o TIPHEMY HOJTy4aeT IPOTOKOJBI KOMUCCUH IO MHIMBULYIbHOMY
0TOOPY [OCTYTAIOIIKX He TTO3/THEe CIIEYFOIIECTO pabodero JHs [IOCiIe IPOBENEHHS 0TO0PA.

- OTBETCTBEHHBIH CEKpeTaph KOMHCCHH II0 MPHEMY NPOBEPACT HaNIUYHE BCEX

He0OXO0IUMBIX IIOIIUCEH.
- B ciydae BEISBIEHMS HapylIeHWH B 0QOPMIICHHM MPOTOKOJIA KOMHCCHS TI0

VHIMBALyaTbHOMY —OTOOpY — IIOCTYNAKOIIMX — HE3aMEIIMTENBHO  yBEJOMILICTCA
OTBETCTBEHHBIM CEKPETAPEM JUTS YCTPAHEHHS 3aMEIaHHH.

52. C ameusOHHON KOMACCHEHN:

- TTpy moCTyTUICHAN 3asBJIEHUs Ha alleIUIALIHIO OTBETCTBEHHBINA CEKPETaph KOMMCCHU
10 [IprieMy B TedeHre 1 paGodero Hs nepesacT B ane/UIIHOHHYIO0 KOMHUCCHIO: IIPOTOKOII
COOTBETCTBYIOIIEr0 3acelaHus KOMHCCHU II0 MHIMBHAYalbHOMY oTbopy, KpaTKue

XapaKTePHUCTHKHA Ha IIOCTYHAaroIICTO.
-B ClIy4dae NpUHATHA PEIIeHI O IIOBTOPHOM WHIWBHUIYAIBHOM 0160pe KOMMUCCH 110
npueMy OpraHusyeT €ro IIPOBEICHHUC B CpOKH, YCTaHOBJICHHBIC HpaBHJIaMI/I npuema.

6. OTBEeTCTBEHHOCTD YJI€EHOB KOMHCCHH IO NIPHEMY

6.1. Uiens! [ IprieMHOM KOMHMCCHH HECYT OTBETCTBEHHOCTD 34.

- COBJTFOZICHHE CPOKOB TIpHeMa 1 06pabOoTKH JOKyMEHTOB;

- IOCTOBEPHOCTH BHOCHMBIX B IIPOTOKOJIBI ¥ PSHTHHIOBBIE CITHCKH CBEIICHU;
- COXPAHHOCTH JIOKYMEHTOB 1 NIEPCOHATBHBIX JAHHBIX TTOCTYIAOIIIHX;

- COBTFOCHIE TIPOLIEYD TOTIOCOBAHMUSA ¥ OQOPMIICHIA pernenuii, Permamenra.



I Ipunoxenue
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