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KOAEKC
IMPOD®ECCHUOHAJIBHOU 3TUKHU U
CIOYKEBHOI'O HIOBEAEHUWSA PABOTHUKOB

I. O0mue nmostoskeHUus

1. Komexc nmpoeccHOHaIBHOM 3TUKU U CITYKeOHOT0 TTOBeIeH!sI PabOTHHKOB
(manee - Kozekc) MyHUIIMTIATBHOTO OFOIHKETHOTO YUPEIKIEHHUS TOMOIHHTEIHLHOIO
obpasoBanusa ropona Hosocubupcka «JleTckas mkona umckyccts Ne20 «Myszay
(manmee — YupexneHue), pa3paboTaH Ha OCHOBaHWMM MOJOXeHHH KoHcTHTYIUU
Poccuiickont @enepanun, Ykasza [Ipesunenra Poccutickoit ®enepanuu ot 7 mast
2012 r. Ne 597 «O MeponpusaTHsIX MO peaTu3alldi ToCyIapCTBEHHON COIHaIbHOM
IOJTUTHKM» ¥ MHBIX HOPMAaTHUBHBIX IIPaBOBEIX akTOB Poccuiickoit demeparium.

2. Konekc saBisgeTcs cBOAOM OOIIMX NPUHLUIIOB MPOHECCHOHATBHON STHKU U
OCHOBHBIX ITPaBHIJI TIOBEJEHHUS, KOTOPBIM OJDKHBI PYKOBOJCTBOBAThCS PaOOTHUKH
Yupexnenus (nanee - pabOTHUKH ), HE3aBUCUMO OT 3aHHMAEeMOM UMU NOJDKHOCTH.

OCHOBHEBEIMH LeJIsiMHY M 3agadaMi HAaCTOSALIET O KO,Z[CKC& SIBJISIFOTCS .

a) cofelicTBHE TOCTHKEHNIO OCHOBHBIX LIeTIel U 3a7a4 Y UpexkIeHNu;

0) dopmupoBaHue y pabOTHHKOB €IMHBIX KOMMYHHKAI[MOHHBIX MOIENEH H
HOPM JIEJIOBOTO OOIIIEHUS;

B) OIpEJEeNEHHE YCIOBHM U IIOpsIKa MPUMEHEHHS Mep BO3IEHCTBHA K
paboTHHMKaM, IOIYCTHBLIMM HapyIleHHe HOpM, OO0O3HAUEHHBIX B HACTOAIIEM
Konmexce.

3. PabOTHHK, KOTOPBIH COCTOUT B TPYIOBBIX OTHOLIEHMSX C YUpexIeHHeM
00s13aH coOromaTh monoxenns Komekca B cBoel nesTeIbHOCTH.

4. Hensvu Komekca sIBISIOTCS:

a) YCTaHOBJIEHHME STHYECKHX HOPM W MPAaBHJ IOBEIEHHs PAOOTHHUKOB LI
BBITIOJIHEHUS UMHU CBOEH NPO(EeCCUOHATBHON NeITETbHOCTH,

0) comeicTBHE YKPEIIJIEHHIO aBTOPUTETa pAOOTHUKOB;

B) oOecrieueHne eAMHbIX HOPM MTOBEIEHUS PAOOTHHKOB;

I) coReHcTRIE IOCTHKEHHIO OCHOBHBIX LeJIeil B 3a1at Y IpeikIcHus;

,I[) (bOpMI/IpOBaHHe y pa6OTHI/IKOB CAMHBIX KOMMYHHKaAITMOHHBIX MoAenen u
HOPM OCJIIOBOTO O6H_I€HI/ISI;



e) ompelelieHHe YCIOBHM M TOpsIKa NPUMEHEHUS MEp BO3IEHCTBUS K
paboTHHMKaM, IOITYCTUBIINM HapylleHHe ToJokeHui HacTtodmero Konekca.

5. Komekc mpu3BaH MOBBICHTH 3(Q(PEKTUBHOCTH BBINOJHEHHUs pabOTHHKAMHU
CBOMX TPYIIOBBIX 00S3aHHOCTEN.

6. Komekc cCily)XWT OCHOBOW il (DOPMUPOBAHHS B3aWMOOTHOILEHHN B
VupexaeHur, OCHOBAHHBIX HAa HOPMax MOpalM, yBa)KUTEIBHOM OTHOIIEHHH K
TeSITENbHOCTH YUpEeXIeHHs KaKk 00pa30BaTeIbHOM OpraHu3aliy B 00IIECTBEHHOM
CO3HAHMHU, CAMOKOHTPOJIE PaOOTHUKOB.

CobniofieHre 3TUYECKUX HOPM SIBISETCS 00s3aTeNnbHBIM [l Bcex 0e3
WCKITIOYeHNsT PaOOTHUKOB, BHE 3aBHCHUMOCTH OT MecTa pPabOoThl M IPOILLIOTO
ombita.  Kaxnmprf  paboTHMK — VYupexIeHdus  HeceT  JUCHUIUIMHAPHYIO
OTBETCTBEHHOCTh 34 BBINOJHEHHWE TPEeOOBaHUN W TIOJNOKEHHWH HACTOSIIETO
Konmexca.

Bce pabOTHHKH TODKHBI OBITH 03HAKOMIIEHBI ¢ KOIeKCcoM U mpuaepKUBaThC
M3JI0’)KEHHBIX B HEM TPeOOBaHUU U MOJOKEHHUH.

II. DTuyeckne npaBuJia noBegeHust paOOTHUKOB
NpPH BbINOJHEHHU HMH TPYAOBBIX 00sI3aHHOCTEH

7. 1lpn BBINONHEHWM TPYIOBBIX O00s3aHHOCTEH pPaOOTHUKAM CIEIyeT
HUCXOIUTh M3 KOHCTUTYLIMOHHOTO IIOJIOXKEHHUS O TOM, YTO YEJIOBEK, €ro Ipasa U
CBOOO/IBI SIBIISIIOTCS BBICIIEH IIEHHOCTBIO, M KAKIBIM Tpa)kIaHUH UMeeT MpaBo Ha
HEIIPUKOCHOBEHHOCTb YAaCTHOM JKU3HM, JHAYHYIO U CEMEWHYI0 TauHy, 3allUTy
YECTH, TOCTOMHCTBA, CBOEr0 10OPOro UMEHH.

8. PaboTHMKH, CO3HaBasi OTBETCTBEHHOCTH IIepe] TOCYIapCTBOM, OOIIECTBOM
U TpaxaaHaMu, 00s13aHbI:

a) OCYIIECTBIISITH CBOK JESITEIbHOCTh Ha BBICOKOM IPO(ECCHOHATHHOM
YPOBHE;

0) cobIIONaTh NPaBOBbIE, HDABCTBEHHbIE U ITUYECKUE HOPMBI,

B) yBaXXaTb 4eCTb W JJOCTOMHCTBO T[OCETUTENEH, B TOM YHCJIE YYACTHHKOB
KPYXKKOB, paOOTHHUKOB Y UpeKIeHHUS,

I') WCKJIIOYATh JIEUCTBHUS, CBS3aHHBIE C BIMSIHHEM KAKUX-IHOO JIMYHBIX,
VUMYILECTBEHHBIX ((HUHAHCOBBIX) UM MHBIX HHTEPECOB, IPEMITCTBYIOIINX
IOOPOCOBECTHOMY HCIIONHEHHUIO TPYIOBBIX 00sS3aHHOCTEH;

) IPOSIBIIATE KOPPEKTHOCTh M BHUMATENBHOCT K I[TOCETUTENSIM, POIMUTEIIM
(3aKOHHBIM IIPEACTaBUTENIIM) HECOBEPIIEHHONETHHX MOCETUTENEeH U pabOTHHKAM
YupexaeHus;

€) BO3IEpPXKUBATHCSA OT IIOBEACHUS, KOTOPOE MOIJIO Ol BBI3BATH COMHEHHE B
IOOPOCOBECTHOM HCIIONIHEHUH DPabOTHUKOM TPYLOBEIX OOS3aHHOCTEH, a TaKokKe
u30eraTb KOH(QIUKTHBIX CHUTYALHH, CIIOCOOHBIX HAHECTH yiep6 ero pemyTannd
WUJIU aBTOPUTETY YUPeKICHHUS;

K) MOANEPKUBATE AENOBYIO PENYTALMIO H UMHDK YUpeXxIeHus, IPUHUMATE
peLleHust W JACHCTBUS, COOTBETCTBYIOIIHE NENsAM M[OAACPIKAHMS [IO3UTHBHOIO
UMHUDKa YUYpexIeHNs, HalpaBlIATh YCHIIUS Ha TpeJoTBpallleHle CUTYalui, Korna
JeCTBUS. pabOTHUKOB MOIYT HETaTHBHO OTPa3sWThCS Ha JEeJO0BOM peryTaluu



YupexneHus,

3) BO B3aUMOOTHOIICHHUSX ¢ paOOTHUKAMHU APYTUX OPTaHU3AIMH, B TOM YHCIIE
NpU  3aKIIOYEHWH ¥ HCIOJHEHMM JOrOoBOPOB, JEWCTBOBAaTH B HWHTepecax
Y4pexaeHus;

1) OBITh HETEPIIMMBIM K JFOOBIM MPOSIBICHUSIM KOPPYIILUU, H30EraTh JTFOOBIX
JNEUCTBUH, KOTOpble MOTJIM OBl OBITH paclieHeHbI JIM0O MCTOJIKOBAaHBI Kak
MPOTEKIMs WM WHasg Mepa, oOecleduuBarolias MPEeUMYINeCTBa WX JIbIOTHI IS
CTOPOHHEN OPraHU3aLMK WK ee paOOTHUKOB,

K) o0ecreunBaTh COXpaHEHHE KOMMEPUYECKOH TalHbI, KOH(QUAECHIUATEHOCT
MOJyYeHHOH MH(pOpPMAIMK, HHUKOT[a HE HCIONB30BaTh 3Ty HH()OPMALMIO I
LeJIe} TMYHON BEIFOIBI THOO B MHTEpPECaX TPEThUX JIHII;

) HHMKOTAa HEe BCTYyNaTh HHU IPSMO, HH KOCBEHHO B KOMMEpUYECKHe
OTHOIICHHUS C TPETHHUMHM JIMLAMH, €CIM 3TO MOXXET IPUBECTH K YIIEMIIEHUIO
OKOHOMHYECKHX HHTEPECOB YUPEXIEHHs WIM HaHECTH yIuepd ero HeinoBoi
penyTaluu Wil UMUADKY;

M) UCXOIMTE M3 3a00Thl 00 OOIIMX MHTEpecax ¥ eIMHCTBE BCEro IepcoHama
YupexneHus,

H) BCEMEPHO TOIJEP)KUBATE KOPIIOPATUBHYIO KyJIbTYpY U YUpexneHHs Kak
00pa3oBaTeIbHON OpraHu3auyu chepsl KyJIbTypEL.

0) BecTH Ccebs KOPPEKTHO, YBa)XHTENBHO, JOCTOMHO, He JOIycKas
OTKJIOHEHHH OT OOIIENPUHSATHIX HOPM OOIIEHH;

- IPHHUMATh KOHCTPYKTUBHYIO KPUTHKY,

9. PaborHukam cuenyer GbITE 00pasoM mpodeccHoHamu3Ma, 6e3ynpedHoit
pemyTaryu, CrocoOCTBOBAaTh  (OPMHUPOBAHUIO — GNArONPHATHOTO  MOPANBHO-
TIICUXOJIOTHYECKOT0 KITMMaTa A7 3P OEKTUBHON paboTEL.

10. PabGoTHHKaM HaJIKUT NPUHUMATE MEpPBEl 10  HENOIYIIEHHUFO
KOPPYNIIMOHHO OITaCHOTO ITOBENEHUS PabOTHUKOB, CBOMM JIMYHBIM IOBEIECHHUEM
No/laBaTh PUMEP YE€CTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIMBOCTH.

11. Ilpn BBINONHEHMH TPYIOBBIX OOs3aHHOCTEW paGOTHUK OOs3aH He
JOITyCKATh:

a) JO0OTO BHIA BBICKA3bIBAHUN M JeHCTBUI JUCKPUMUHAITUOHHOTO
XapakTeépa IO IpU3HAKaM I10Jla, BO3pacTa, pachkl, HAIMOHAIBHOCTH, S3BIKA,
TPAKAAHCTBA, COLMAIBHOIO, HMYIIECTBEHHOIO WIJIM CEMEHHOro II0J0KEHHS,
NOJTUTUYECKUX UM PETUTHO3HBIX TPEIIOYTeHHH;

0) rpybocTH, mposBIeHHE NpPEeHEOPEKUTENBHOTO TOHA, 3aHOCUYMBOCTH,
NPEAB3STRIX — 3aMEYAHUM, IIPEIBSBIEHHUS HENPAaBOMEPHBIX, HE3aCIyKEHHBIX
OOBUHEHMUI;

B) YIPO3, OCKODOWTENBHBIX BBIPAXKEHHH WK pPeIIMK, JeUCTBHH,
[IPETISITCTBYFOIIIX HOPMAaJIbHOMY OOIIEeHHUIO WU IIPOBOLIUPYIOIINX
IIPOTUBOIIPABHOE TTOBEIEHHE.

12. PaboTHuKaMm creayeT MposBIATE KOPPEKTHOCT, BBIIEPIKKY, TaKT H
BHMMATENIBHOCTE B OOpAIIEHHM C IIOCETUTENSAMH, pabOTHHKAMM Yupexnenus,
yBaXKaTh UX HECTh U NOCTOMHCTBO, OBITH HOCTYIHBIM IJI OOLIEHUS, OTKPBITEIM K
I0OpOKeTaTETBHEIM.

13. PaboTHHKaM pEKOMEHITYeTCs COBIIOAATE KYNBTYpYy pedH, He JIOITYCKaTh



WCITONIB30BaHUSA B OOIIEHWM C TMOCETUTEISIMU, pPaOOTHUKAMU YUpEeKICHU
rpy0OCTH, OCKOPOUTENBHBIX BBIPAXKEHUU WU PEILIHK.

14. Buemnuii BUA pabOTHUKA MIPU BBIIIOJHEHUU UM TPYIOBBIX 00S3aHHOCTEN
NIOJKEH CIIOCOOCTBOBATh  YBAXKHUTEIBHOMY OTHOIIEHWIO K paOOTHHKAM H
VYUpexIeHUI0 KaKk K OpraHu3aluu KyJlbTYphl, COOTBETCTBOBATH OOIIENPUHATOMY
JIeIOBOMY ~ CTHJIIO, KOTOPBIM  OTIMYAIOT  O(UIMAIBHOCTh, CHAEPKaHHOCTD,
aKKypaTHOCTb.

ITI. OTBeTcTBEHHOCTH 32 HapylIeHHe noJoxeHuii Kogekca

15. Hapymenue paboTHHKOM TONOXKEeHMM  Hacrosimero  Kopmekca
paccMaTpUBaeTCs B KOMUACCHH I10 YPETryJIUPOBAaHUIO CTIIOPOB.

16. Cobmonenne paOOTHHKOM HONOXeHUH Koekca MOXKeT YUUTHIBATHCS TIPH
IIPOBEJIEHUH aTTecTallid pPabOTHUKOB Ha COOTBETCTBHE 3aHUMAEMOM ITOJIKHOCTH,
Ipd TOOUIPEHUH pabOTHUKOB, JOOPOCOBECTHO WCIONHSIOIIMX  TPYIOBEIE
00513aHHOCTH.

17. 3a meiictBue unu Oe3nelCTBUE, HapyIIAIOIIee ITOJIOXKEHUS HACTOSIIETO
Konmexca mmb0 monpsIBarolliee peryTaruio YUYpexaeHus, ero paboTHHKOB,
pabOTHUK MOXET OBITh NPHUBIEYEH K AUCIUILUIMHAPHOM OTBETCTBEHHOCTH WIIH
MHBEIM ~ MepaM,  IpPEeIyCMOTPEHHbIM  JEeWCTBYIOIIMM  3aKOHOJATEILCTBOM
Poccuiickoit ®@enepaunn, Takke B OTHOIIEHWH TaKOTO pabOTHWKA MOXET OBITH
[IOCTaBIJIEH BOIIPOC O €0 HECOOTBETCTBUM 3aHUMAEMO JOIDKHOCTH.
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